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Now that you have completed Step 1: Build a Green Team, you are ready to proceed in the process of becoming a Washington Green School.

Objective

Step 2: Assess. This Healthy School Buildings Assessment Guide provides tips on how to complete the Healthy School Buildings Assessment and some
recommended resources. The goal of completing the assessment is for your Green Team to get an overview of practices in your school related to air quality and
the use of chemicals.

Once your assessment is complete, you will be able to use the answers and the information to identify and implement a policy level Lasting Change (for Step 3) to
improve energy efficiency at your school.

A Successful Assessment Process

1. Planning: Meet with your Green Team and decide who will complete the assessment. Some possibilities are:
¥ The whole Green Team
¥ A classroom of students and their teacher
¥ A combination of Green Team members, classrooms, staff or grade levels

2. Finding resources: Consider whom you will need to call or meet with to answer the assessment questions related to energy usage.

¥ Teachers who specialize in this topic or teach a subject ¥ Purchasing Manager (Who buys supplies for your school?
where they use chemicals (i.e. chemistry lab) This may occur at the District Level)

¥  School district staff (Resource Conservation Manager) ¥ Cleaning Staff

¥  Facilities staff who can help with indoor air quality questions ¥  School Nurse

¥  Groundskeeper

3. Saving Information: Put the data collected in a place where it will be accessible to future Green Teams.

¥  While some of the information gathered on the assessment will be entered into your report card and saved on the web, most of the details will be
contained on your paper assessment or in notes. It is helpful to save data in a central location so future Green Teams can learn from what you did,
compare results, and track school-wide success as the work continues.

4. Submission: Remember, in order to certify, you must also scan (or take a picture of) your hand-written assessment findings, and upload them with your
other Washington Green School records in your school account at www.wagreenschools.org.
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Question

Support Information for Assessment Questions

Why It’s Important

Related Action ltems

1. Do you have educators or
technical experts in the
area of Healthy School
Buildings (indoor air
quality/ventilation/ and
safety/hazardous waste)
in your community ?

Research community
organizations, non-
profits, government
agencies and
businesses to learn
whether you may
have expert educators
on this subject living
in your community.

Educators in indoor air quality or chemical use can
help you with the challenging questions in this
assessment, and provide tips on actions to take to
improve indoor air quality and reduce use of
chemicals and toxins. They may be willing to provide
a presentation to your school, or help you with
related actions that you complete for certification.

¥ Create a school wide recognition program for
students who participate in healthy buildings
activities in the community and/or have students
partner with a community groups, non-profits,
businesses, etc. on toxic reduction related
projects.

2. Does your school or district
have and implement an
Environmental Purchasing
Policy?

Contact the
administrative staff
person or district
person in charge of
purchasing.

Many schools supplies, soaps, and cleaners can
contain toxic chemicals that are detrimental for both
human and environmental health.

¥ Research environmental purchasing policies in
other organizations.

¥ Develop a presentation, write a letter, or create
another way to persuade your school or district to
adopt an environmental purchasing policy.

3. Does your school keep
Material Safety Data
Sheets (MSDS) for all
chemical products (e.g. lab
chemicals, paints, cleaning
supplies, and pesticides)?

Check with your
facilities manager or
appropriate person.

A MSDS provides information about proper storage
of a substance, first aid, spill response, safe
disposal, toxicity, flammability, and additional useful
material. MSDSs are provided for most substances,
including common household cleaners, gasoline,
pesticides, certain foods, drugs, and office and
school supplies. Familiarity with MSDSs allows for
precautions to be taken for potentially dangerous
products; seemingly safe products may be found to
contain unforeseen hazards.

¥ Ensure that MSDS are well posted for all
potentially hazardous substances.

4. Does your school have
animals in the
classrooms?

Visit classrooms.

Dander, fur, fluids, and feces from animals and
insects are allergens for some people, particularly
those with asthma. Proper cleaning of cages and
removal of cages from classrooms is essential for
children with allergies.

¥ Ensure proper cleaning of cages and removal of
cages from classrooms with children sensitive to
allergens.
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Does your school have an
integrated pest
management program
(IPM)?

. Does your IPM prohibit the
use of toxic pesticides?

Hint

Contact your facilities
or school grounds
manager to find out
what pest
management
procedures are in
place.

Why It’s Important

Natural pest control (IPM) minimizes the use of
harmful pest control chemicals. Pest control
chemicals can transfer to people’s clothing and skin
and have negative health effects. For more
information about IPM, see the EPA’s information:
http://www.epa.gov/pesticides/factsheets/ipm.htm

Related Action ltems

¥ Review EPA materials to train staff on IPM:
http://www.epa.gov/opp00001/ipm/

¥ Research school practices about closing school
grounds after pesticide/herbicide spraying and
whether signs are posted to warn people of the
health risk. If not, write a letter or make a
presentation to your school board, reminding
them that this is the law and important.

. Is there a process for
staff/students/parents to
report health concerns
associated with the
building?

Contact your school
principal or facilities
manager.

It is important that schools have a process and
procedures to collect and aggregate data from the
community about health concerns in the school
building.

¥ Establish a way to provide feedback to
administrators about health concerns in buildings.

. How many total school
days were students and
teachers absent last
month?

Contact your
administrative staff.

Absences may be an indication of the
environmental health of the school building.
Asthma, related to indoor air quality, is the leading
cause of absenteeism for US students.
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Why It’s Important

Related Action ltems

9. Does your school have an
indoor air quality plan?

Your school’s administrative
staff may be a good resource for
this information.

Indoor air quality plans are instrumental in
maintaining healthy indoor environments. They
provide purchasing policies for chemicals used
in the school, guidelines for cleaning frequency
and practices, a list of both preferred and
banned chemicals, how to clean up spills, what
materials to use for renovations, and other
practices that help reduce toxins released in
the indoor environment.

¥ Establish a policy for a fragrance-free
school.

¥ Establish an indoor air quality committee as
well as a tracking method to encourage and
solve air quality complaints.

¥ Establish a policy for school closure during
nearby agricultural spraying or when dust of
fumes from such spraying is present.

10. Do all entrances have
clean Gvalk-offOmats to
collect shoe dust, dirt,
pollutants, and moisture?

Take a look at each school
entrance. An effective walk-off
mat at major entrances should
be about 20 feet long.

A majority of pollutants that enter schools are
brought in from the outside on shoes. Providing
walk-off mats helps to contain these pollutants
by trapping debris in the mat for proper
disposal.

¥ Check to make sure that all outdoor
entrances have walk-off mats placed
immediately inside the door. If not, find out
how your school can provide them and
make a proposal to your school
administration.

11. Does your school
currently use, or has it
ever used, the EPA's
Tools for Schools Indoor
Air Quality program or
any other type of school
environmental audit?

Interview staff to determine if
the school has used this
program in the past, or whether
it was referenced to inform
current policies and plans
related to indoor air quality.

Similarly, ask admin staff
whether your school has ever
hired an outside company to
complete an audit of the
school’s environmental
practices and indoor air quality.

EPA's Tools for Schools has resources related
to the indoor environment as part of their Indoor
Air Quality program. It can be a helpful guide for
future actions, or to determine how your school
could improve its practices and operations to
reduce use of harmful chemicals and introduce
more fresh air into the school.

¥ Calculate the schools “ecological or global
footprint” using one of the many online
calculators, and present information,
findings and recommendations to school
community or other appropriate audience.
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Related Action ltems

12. Does your school use
high efficiency filtration in
the ventilation system? If
so, how often are filters
changed?

Ask your school facilities
manager.

High efficiency filters, depending on proper
placement and installation, help reduce the
amount of particulate matter that is in the air.

¥ Make sure all air vents are unblocked and
free from clutter to maintain healthy indoor
air quality. Come up with a plan and educate
students, teachers and staff for clutter-free
vents.

¥ Consider using high efficiency filters, if
possible. Change filters as recommended.

13. Does your school
purchase low- or non-
VOC and urea-
formaldehyde free paints
and furnishings?

VOC = volatile organic
compound

Ask your principal/ school
administration to determine
whether an environmentally
preferred purchasing policy is in
effect.

If there is a policy, check to see
if it specifies non-VOC and
urea-formaldehyde free
products.

If no policy is in place, find out
whether the products being
used in your school contain
VOCs and/or urea-
formaldehyde.

When VOCs (volatile organic compounds)
vaporize at room temperatures they exude
harmful chemicals that negatively affect indoor
air quality and human health. Urea-
formaldehyde emits formaldehyde at room
temperature. Prolonged exposure to this
chemical can negatively affect health.

¥ Research environmentally preferred
purchasing policies and draft a policy
recommendation for your district.

¥ Establish a “no-donation” policy for these
chemicals so parents or neighbors do not
donate these items to the school.

Washington Green Schools Program - www.wagreenschools.org

Page 5




‘wash'mgton

reen

schools

Assessment Guide —

Healthy School Buildings

Question

Why It’s Important

Related Action ltems

14. Does your school follow a Ask the school janitor Cleaning the school regularly and ¥ Provide basic green cleaning training for all staff
regular cleaning schedule? If and other custodial staff | frequently reduces dust. The amount of (products, use and maintenance).
yes, how often? Does your about schedules. toxins present in indoor air increases when | ¥ Provide an indoor air quality training for custodial
school use HEPA filters in dust is stirred up and becomes airborne. and maintenance staff.
vacuums? ¥ Upgrade vacuums to HEPA or one-micron filters, if
. ... N . . not already in use.
15. Does your s.chool implementa | Contact your faC|I|t|gs Traditional clganlng prqducts can contain ¥ Research environmentally preferred purchasing
green cleaning program? (non- | manager or custodial harmful chemicals. Limiting staff and - . .
: ; . . . . policies for cleaning products. Draft a policy
toxic, non-antibacterial cleaning | staff. student exposure by implementing a green . -
. ) . ; recommendation for your district.
products, like GreenSeal?) cleaning program can help improve indoor . .
air quality conditions. ¥ Research enwronrpentally .preferred cleaning
products. Present information to your school
community and make a proposal for the school to
purchase specific environmentally preferred
cleaning products.
16. Does your school ensure that Contact your facilities Young people are especially sensitive to
any odorous or potentially manager or custodial the toxic chemicals in hazardous cleaning ¥ Consider completely eliminating the use of
hazardous cleaning supplies staff. supplies. These should be used only at a hazardous clerajnin ysu lies 9
are only used when school is time when students are not present. g supplies.
out of session?
: Ask your facilities PDCB used in washrooms or confined
17. Does your school use urinal .
. . manager or custodian. spaces can be dangerous to human health.
and toilet cake deodorizers that . . -
: ) It is an eye and respiratory tract irritant, can
contain paracicholorbenzene cause other health issues, and has been
(PDCB)? . o . ’ . ¥ Ensure that non-PDCB urinal cakes are in urinals.
identified as a possible human carcinogen.
For more information:
https://www.osha.gov/SLTC/healthguideline
s/p-dichlorobenzene/recognition.html
18. Does your school have a Ask your principal/ school | Frequent hand washing reduces the ¥ Provide hand-washing training with dye for the
program to encourage frequent | administration. transmission of illnesses. entire school.
hand washing? ¥ Establish hand-washing procedure when coming
in from outside.
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Related Action ltems

19. Does your school use soaps Work with your school or | Green Seal is an independent non-profit ¥ Appoint an environmental Health Officer for the
that comply with Green Seal district purchasing organization that promotes the manufacture School.
standards for Institutional Hand | manager to determine and sale of environmentally responsible ¥ Research the benefits of proper hand washing
Cleaners? what labels are on your | consumer products. Using products that and the risks associated with using antibacterial
cleaning materials and comply with Green Seal standards ensures soaps and hand sanitizers. Start a “no anti-
soaps. Do you see any that the products are safe and minimize bacterial hand sanitizers with Triclosan”
seals or certification from | harm to the environment. campaign at your school.
third party organizations ¥ Research environmentally preferred green
certifying that the product cleaning products being used at your school.
is non or low-toxic, Present information to your school community,
biodegradable, and/or and make a proposal that the school purchase
fragrance free? environmentally preferred cleaning products.
20. Are students offered nutritious Ask the school chef, . Fruits, vegetable; and wholle.grains are ¥ Research and make a proposal to get more
foods such as fruits, o kitchen st.aff., and district | healthy food chqces, benefiting student nutritious food in your school cafeteria.
vegetables, and whole grains in | staff who is in charge of health and learning. , ,
the cafeteria and at school making food purchasing ¥ Research farm to school program in Washington:
events? decisions. http://www.farmtoschool.org/WA/
21. Does your school offer Ask the school chef and Organic foods will reduce student and staff
organically grown foods in the kitchen staff, as well as exposure to chemicals (herbicides,
cafeteria? If yes, how many? district staff who are in pesticides, etc.) and contain more minerals | ¥ Provide pesticide-free food choices in the
charge of making food and vitamins than conventional food. For cafeteria to the school population.
purchasing decisions. more information:
http://www.nrdc.org/health/farming/forg101.asp
22. Are foods being heated in Ask the school chef When plastic is heated it can degrade and . .
plastic containers? and/or appropriate leach toxic chemicals into food. ¥ Develop a policy to ensure that food is only
kitchen staff. o _ _ _ heated in metal, glass, ceramic or other non-
http://v_vww.smentlflc_:am(_arlca_n.com/artlcle.cfm?ld plastic containers.
=plastic-not-fantastic-with-bisphenol-a
23. Does.your school have any art | Ask the art teachers and | Some tradltlopal art supplles. may coptaln ¥ Purchase art supplies with the AP Seal and the
supplies that have warning classroom teachers. harmful chemicals. Improve indoor air words "non toxic” (The AP Seal is certified by the
labels about their toxicity? If quality and limit staff and student exposure Art & Craft Materials Institute)
yes, what are the supplies? by purchasing and using non-toxic supplies. )
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24.

Are art supplies and science
materials containing chemicals
stored in a locked area?

Contact the art and
science teachers.

Chemicals in some art and science
supplies can be hazardous and should only
be used with supervision.

Develop a policy to ensure all materials
containing chemicals are locked away.

25.

Does your school mix
powdered paints, clays or
glazes?

Ask the art teacher.

The dust from powdered pigments can be
harmful to human health when inhaled,
even if it is labeled non-toxic.

Children should not be mixing powdered paint
and teachers who mix powdered art supplies
should ensure the room is well ventilated.

Consider eliminating powdered art supplies.

26.

Are art rooms cleaned weekly
by wet mopping and sponging
clean?

Ask the art teacher or
facilities manager or
custodian.

Cleaning art rooms helps ensure that any
harmful dust residues are removed.

Set a policy to ensure mopping and sponging
occurs weekly.

27.

Has your school ever
participated in the “Rehab the
Lab” or other school chemical
cleanout program? If yes, what
was the date?

Interview school staff to
determine whether the
school has used this
program or similar
programs in the past,
and/or whether they were
referenced to inform
current policies and plans
related to lab practices
and policies.

School chemical cleanout programs can aid
in identifying what chemicals are
hazardous, how to remove and safely
dispose of hazardous ones, and what
alternative environmentally preferred
chemicals are available.

Participate in Rehab the Lab at your school.

28.

Does your school follow state
guidelines around chemical and
hazardous waste management
and disposal?

Contact your custodian or
facilities manager to find
out what procedures are
used for collecting,
marking, and disposing of
hazardous waste
chemicals.

Collecting and labeling hazardous
chemicals is crucial for proper handling and
for student and staff safety. Proper
collection and disposal at hazardous waste
facilities prevents harmful chemicals and
toxics from contaminating landfills or
harming environmental and human health.

Properly manage and dispose of the most
hazardous and unnecessary chemicals identified
in the Toxics Reduction and Indoor Air Quality
Assessment using the School Chemicals
Database at

http://www.lhwmp.org/HW App/staff/projects/scho
ols/SchoolChemlList.aspx
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